Ipunoxenne Ne 21 k CornaueHuro
ot «09» suBaps 2023r. Ne 190/01-06

Ilopsipok (ctanaapT)

OCyIIECTBJICHHS AJAMHHHCTPATHBHBIX NPOLEAYDP roCy1apCTBEHHOH YCIyr
«PerueTpanus M CHATHE C PETHCTPALMOHHOrO YUeTa JIHI, 100pOBOIbHO BCTYNHBIINX B
IPABOOTHONIEHUS N0 00513aTeILHOMY CONHAJLHOMY CTPAXOBAHHMIO HA CITyYai BpeMeHHOH
HETPYZOCHOCOGHOCTH M B CBSI3M ¢ MaTepHHCTBOM» Ha 6a3e M®II (nanee — [Topsiiok)

1. Tlopsmox paspaboTaH B COOTBETCTBUM C JICHCTBYIOIIMM 33KOHONATENLCTBOM
Poccuifckoii Pefiepalldiii W periaMeHTHpyeT B3ammopeiictue Mexay Otpenenuem Qonja
IEHCMOHHOTO ¥ COLHMAIBHOTO crpaxoBamms Poccuiickoit ®enepamun nmo Huskeropoackoi
obnactu (manmee coorserctBenHo — C@OP; OCOP) u rocyrapCTBEeHHBIM OI0KETHBIM
yupexnenneM Hukeroponckoi o6macTi «YIIOMHOMOYEHHBIH MHOTOQYHKIHMOHATIBHEIA TEHTP
TIPEIOCTAB/IEHHs TOCYIaPCTBEHHEIX U MyHULMITABHEIX YCIYT Ha Tepputopun Hinkeropoackoi
obnacta» (nanee — YM®II; Croponsl) B nensx 3GGeKTUBHON OpraHu3aIiy IpeioCTaB/ICHU
rocylapcTBEHHOM yciuyrd «PerHcTpalis M CHATHE C  PETHCTPAIMOHHOIO y4YeTa JIuil,
106POBOBHO BCTYNHUBILKX B IIPABOOTHONIEHHA 0 00A3aTEIFHOMY COLMAIbHOMY CTPaXOBaHHIO
Ha Cilydaii BPEeMEHHON HETPYJOCIOCOOHOCTH W B CBA3H C MAaTEPHHCTBOMY ‘(manee —
rocyJIapCTBEHHAs yCiyra).

Hacrosuwii ITopsaok ycTaHaBIHBaeT CPOKH H IIOCIICI0BATEIEHOCTD aJIMUHUCTPATHBHBIX
npouenyp (neiicrteuit) CTOpOH, a TaKKe OMNpPEAENSeT MOPSIOK B3AMMOACHCTBUA MEKIY
CTOpOHAMM M TpaXKaHaMM — IOJIy4aTesIMH TOCYIapCTBEHHON ycmyru (Iaiee - ‘3asIBUTEIH)
IIPH TIPEIOCTABICHUH TOCYJapCTBEHHOM YCIIyT .

2. B npenocraBiieHHH TOCYJapCTBEHHOW YCIyrd NPUHUMAKOT y9aCTHE OTACICHHA U
otnenst YM®II (nanee — M®LI) (Ilpunoxenne Ne 2 k CornaieHunro) yrnoaHOMOYEHHBIE Ha
HpefoCTaBlIeHAe TOCYAapCTBEHHOH YyCIYIH, B 4YacTd II0NauM 3afBICHUA O BCTYIUICHUM B
[IPAaBOOTHOIIEHHS TI0 OOA3aTEIBHOMY COLHAIFHOMY CTPAaXOBAHMIO Ha CIydYal BpeMEHHoﬁ
HETPYIOCTIOCOOHOCTH U B CBA3H C MAaTEPUHCTBOM, O CHATHM ¢ PETMCTPAl[MOHHOIO y4eTa B
TeppUTOpHaTEHOM oprane DoHia COLHATBHOTO CTpaxosaHus Poccuiickoil Denepaluu U,
JOOGPOBOTBHO ~ BCTYNHMBIICTO B IPABOOTHONIEHHA TO  O0SA3aTCIEHOMY  CONHMATBHOMY
CTPaxOBaHMIO Ha CITydail BPeMEHHOI HETPY/IOCTIOCOOHOCTH U B CBA3H C MATEPUHCTBOM, WM O
PETHCTpalMy JIMIA, JTOGPOBONBHO BCTYIHBIIEIO B MPABOOTHOLIEHHS IO 00A3aTENBHOMY
COLMATPHOMY CTPAaXOBaHMI0O Ha Ciydali BPEMCHHOW HETPYHOCIOCOOHOCTH H B CBS3H €
MaTEpUHCTBOM, B CBA3H C U3MEHEHHMEM MCCTA JKUTEIBCTBA M JOKYMCHTOB, HEOOXOAMMBIX I
IIPEAOCTABIEHHS TOCY JAPCTBEHHOM YCIIyrH (1aiee — 3asBIeHUE 1 JIOKYMEHTHI), (POPMUPOBAHHA
¥l HalpaBIeHUs 3asABIEHUs ¥ JOKYMEHTOB B dJeKTponHOM Bujic B OCDP, BEIIaYH 325BUTEIO
JOKYMEHTOB II0 pE3yJIbTaTaM IIPe/I0CTaBICHHUA rocylapCTBEHHOM ycIyrd Ha OGyMaXKHOM
HOCHTENIE, TIOATBEPKIAOIIIX COJepIKAaHNe JIEKTPOHHBIX JOKYMEHTOB, HanpasienHbx B ML,
a TAKXKe COBEPIEHHs MHBIX ICHCTBHHA B paMKaX, HE IIPEBRIIAIOIIMX rmosapomounit MOII.

IIpu nojiaye yepes ML 3asBieHus ¥ JOKyMCHTOB (KOITHH TOKYMEHTOB), HE0OXO0IUMBIX
IS TPEJOCTABJIEHHs TOCYAApCTBEHHOM —YCIyrd, HENOCPEJCTBEHHOE —TPEJOCTAaBICHHE
rocynapcTeennoit yermyru ocymectsisercs OCDOP (Ilpunoxenue Ne 3 k Cornamesuro).



3. BsaumopeiictBue mexry OCOP u MOI] ocymiecTBiseTcs B 2IEKTPOHHOR hopMe 110
3aIIUIIEHHBIM KaHallaM CBS3H, IIOCPEICTBOM CHCTEMBl MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aumozeiicrBus (manmee — CMDB), B TOM 4ucie ¢ HCIONB30BAHHEM aBTOMAaTHU3UPOBAHHOM
uH(GopManonHo# ciucteMpl M®I] (naee - AVIC M®II) B cornacoBansoM dopmaTe .

3.1. Ilpu HampaBiieHUH JOKYMEHTOB B 3JIEKTPOHHOM BHJIE HOKYMEHTHI MO/ IUCHBAIOTCS
3JIEKTPOHHON TIOINMCEIO B IOpAAKe, MPETyCMOTPEHHOM 3aKOHOJATEeNsCTBOM Poccuiickoi
Deneparmu. [Ipy 5TOM OpUrHHAIB 3aABIEHHS U JOKYMEHTOB Ha OyMasKHEIX HocHTenIx M®I]
B OCOP He mpecTaBIsIioT.

3.2. Ilpu OTCYTCTBMM TEXHMYECKOH BO3MOXKHOCTH I10 3alMINEHHBEIM KAaHAJIAM CBS3H
OCYIIECTBIICHUS B3aUMOJCHCTBHA B JJIEKTPOHHOM (opme, 3asBieHWe M JIOKYMEHTHI,
HEOOXOMMMBIE JUIsl TIPEJIOCTABICHHA TOCYJAapCTBEHHOM yciyrn, mepematotrcs B OCOP Ha
OyMa)KHOM HOCHTEJIE.

OpuruHansl JOKYMEHTOB BO3BPAINAIOT 3aABUTENO (MPEICTABUTENIO 3asBUTENA) KPOME
CJIy4aeB, KOrja Ui IIPEJOCTaBJIEHMSA IOCYAapCTBEHHON YCIYTH HEeOOXOIUMBI IIOIMHHHUKH
JIOKyMEHTOB.

4. DKCTEPPHUTOPHA/ILHBIH NPHHIMI MPEJOCTABIEHHS IOCYAaPCTBEHHOH YCAYIH.

4.1. Tocynapcreennas ycmyra IpeIOCTaBIsETCs [0 SKCTEPPUTOPHATBHOMY IPHHITHILY.
Bo3MOXHOCTS mOauM 3adBIEHMA W JIOKYMEHTOB, a TakKe TIIONYYEHHS pe3yJbTaTa
NpPEOCTaBIEHMs TOCYHAAapCTBEHHOX yciayrn B jobom OC®P 1o Beibopy 3agBuTend
IpeqyCMOTpPEHA.

4.2. I'paxnanin MOKeT o0paIlaThecs 3a IPeJOCTABIEHUEM TOCYIapCTBEHHON YCIYIH B
noboit  ynobueiid s mero M®I] Hmkeropomckoit o6mactu  (Ilpmaoxkesme Ne 2 x
Cornamenuro).

4.3. 3asBreHMe M MOKYMEHTHI B 3JIEKTPOHHOM BuJe Hampasiszores B OCOP mo mecty
HaxoxaeHna M®LI na reppuropun Hmxeropojickoit 061acT.

[Tonyyenne 3asBuTeneM (NpeACTABUTENEM 3asBUTENs) JOKYMEHTOB IO pPe3ybTaTaM

IPEOCTaBICHNUA T'OCYIapCTBEHHOM yCIyrH, ocymecteiasercs B M®I], uepe3 koropsiii Gsuto
MOMaHO 3asBieHHME (B ClIydae yKasaHMs 3asBUTeNeM Crmocoba IIONyYeHMs pe3y/bTara
IPeIOCTaBICHHs I'OCYAapCTBEHHOH yeimyru B MOIT).

5. Kpyr 3asBuTesei

5.1. 3agBUTENIMHM Ha IIOJYYEHHE TOCYIAPCTBEHHON YCIYIH ABIAIOTCS:

- AJ(BOKAThl, HHIUBUIYaTIBHEIC MIPEANPUHUIMATEIH, YWIEHB KPECThIHCKUX ((hepMepcKux)
XO3SMCTB, (QU3UYECKUE JIMIA, HE IPU3HABAEMBIE WHIMBHIYAIBHBEIMU TPEIIIPUHUMATEIIMU
(HOTapuyChl, 3aHHMAIOIIMECS YaCTHOM TPAKTHKON, MHHBIE JHIA, 3aHAMAIOMHecs B
YCTaHOBJIEHHOM 3aKOHOJIaTeabCTBOM Poccuiickoit Denepauy MOpsAAKEe YAaCTHOM INPaKTHKOI),
WICHBI CEMEHHBIX (POMOBHIX) OOIIMH KOPEHHBIX MalOUYUCIeHHBIX HaponoB Cesepa, Cubupu u
Hamsnero Bocroka Poccniickoit @enepanim, 106pOBOIBHO BCTYNAIOMINAE B TIPaBOOTHONIEHUS
10 00A3aTeILHOMY COLMANBHOMY CTPAXOBAHHIO HA CIIyvail BpeMEHHON HETPYI0CIOCOOHOCTH 1

1 o "
Cornacosaunsiii gopmar s3akpennen (nmpomnucan) B [Topsjike OpraHH3al My 3aLMILEHHONO 3/IEKTPOHHOTO B3aUMOSHCTRIA NpH 0BMeHe
JJICKTPOHHBIME J0KyMeHTaMu Mex 1y YM®IT u Otaenenusmu COP (Tpunosxenue Ne6 k CornaineHuio).



B CBA3W ¢ MaTEpPUHCTBOM B COOTBETCTBHUH ¢ DenepanbHEIM 3aKkoHOM oT 29 mekabpsa 2006 r.
255-®3 «O6 o0s3aTelbHOM  COLMAIBLHOM  CTPaxOBaHWHM Ha  ciiydall  BpeMeHHOH
HETPYZOCTIOCOOHOCTH | B CBA3HM C MaTEPUHCTBOMY (J1ajiee — 3asiBUTENH, CTPaXOBaTeH);

5.2. 3asgBUTENHM MOIYT Y4YacTBOBarb B IIPAaBOOTHOLICHHAX IIPH TIPEIOCTABICHHH
FOCYJapCTBEHHOW YCIYrd Uepe3 VYIOJHOMOYEHHOIO IIPEACTaBHUTENS, B TOM YHCIE
OCYIECTBISIONIEr0 CBOM MOJHOMOYHS Ha OCHOBAHUH JIOBEPEHHOCTH, BHIZIaBaEMOM B TIOPSJIKE,
YCTaHOBIEHHOM TIpakJaHCKUM _3aKOHOZaTeIsCTBOM Poccuiickoit @epepanum  (majiee — -
IPEICTABUTEIIb 3asIBUTECIIA).

6. IlepeyeHb JOKYMEHTOB, HeOOXOIHMbIX B COOTBETCTBHH ¢ HOPMATHBHBIMH
NPaBOBLIMH AaKTAMH /ISl IPeIOCTABJIEHUS FOCYAapCTBEHHOM YCIYrd

6.1. Jlna Domy4yeHHs TOCYIapCTBEHHOW YCIYrd 3asBHTECIIEM IPEACTABIISIOTCA
(HampaBIAIOTCS) CIEAYIONINE JOKYMEHTHI (KON JOKYMEHTOB):

IIpy nomade 3asABICHHS NPEABSBIAETCS JOKYMEHT, YAOCTOBEPSIIOIIUN JMUYHOCTh
3agBUTENS  (NpeACTaBUTENd  3asgBUTeNsd). B cioyyae npencraBieHHs — JOKYMEHTOB
[PEJCTaBUTEIEM  3agBUTENA  Takke  NPEObABISCTCS  OOKYMEHT,  IONTBEPKIAFOIIHI
COOTBETCTBYIOIIUE TOJTHOMOYHS.

a) U1 PETHCTPAIlUK CTPaXOBaTess:

- 3asIBJICHUE O PETUCTPALIUH;

0) UIA CHATHSA CTPAaxOBaTellsl C PErHCTPAIIMOHHOrO yUeTa:

- 3asBJIEHHE O CHATHUH C PETHCTPALMOHHOTO yUeTa;

B) JUIS perucTpanuu (CHATHA C PErMCTPAallMOHHOTO y4eTa) CTPaxOBAaTElICH B CBS3U C
U3MEHCHHEM MECTa JKUTEJIbCTRA!

- 3aBJIEHUE O PETUCTPAIMH B CBA3U C H3MEHEHHEM MECTa XUTEIbCTBRA;

- KOmMs JOKYMEHTa, YJIOCTOBEPSIOMIEro JIMYHOCTh M IOATBEPKAAIONIEro aapec Mecra
KUTENhCTBA CTPaXOBATENS.

6.2. Komuu moxymeHTOB, mpejactaBiseMbix B OCOP, momkHEI OBITH 3aBEPEHBl B
YCTaHOBJICHHOM 3aKOHOAATeNbcTBOM Poccuiickoii @enepaliuu mopsake.

B ciydyae npenbABleHHsS 3asBUTEIEM IOIJIHHHMKOB JOKYMEHTOB KOIMH JOKYMEHTOB
3aBepAoTCa COTpyMHUKOM MOPII, OTBETCTBEHHBIM 3a IPHEM JOKYMEHTOB, KpPOME CIIy4Yaes,
KOT/1a JJIs TIPEIOCTARICHHA TOCYAapCTBEHHOM YCIyrd HeoOX0IUMBI IOJUTMHHUKH TOKYMEHTOB.

ITonaga TOTTOTHUTENBHBIX JIOKYMEHTOB (cBefieHuit) uepe3 M®I| He mpeaycMoTpeHa.

7. Pe3yabTaT NpeJocTABIECHHA roCy1apcTBEHHOH YCIyTd

7.1 PesynsTaToM IpeocTaBlIeHus rocyaapcTBeHHOH yenyru B OCOP gsnsercs:

a) IIpH PETHCTPalMy B KAaUeCTBE CTPAXOBATENA:

- BHECEHHUE JAHHBIX O CTpaxoBaTese B HHGopMauuoHHyIo cucremy COP;

- BblJla4a (HaIpaBJICHUE) 3asSBUTEII0 YBEAOMIIEHHS O PETUCTPALIMU JIMIA, J0OPOBOIBHO
BCTYIHBIIETO B NPaBOOTHOMICHHA 110 00A3aT¢/IBHOMY COLIMaJIBHOMY CTPaxOBaHMIO Ha CIIydal
BPEMEHHOM HETPYLOCIIOCOOHOCTH M B CBSI3U C MATEPUHCTBOM;

0) IIpH CHATHUYU C PErHCTPALMOHHOI0 YUeTa CTpaxoBarelei:



- BHECEHHE J[JaHHBIX O CHATMM C PETHCTPAIMOHHOIO YYeTa CIpaxoBaTellsl B
uHbopmarmonnyto cuctemy COP;

- BEIJaya (HanpasiieHue) 3agBuTelnio Koruu npunstToro OCOP pemenus o nNpekpameHiy
CO CTpaxoBaTeNeM IIPABOOTHOIICHUH II0 0043aTeBHOMY COLMAIBHOMY CTPaXOBaHMUIO Ha
cIIydait BpeMEeHHOH HETPYA0CIIOCOOHOCTH 1 B CBA3U ¢ MATEPHHCTBOM M O CHATHH CTPaXxOBaTeILA
C ydera;

B) TIPH CHATHH C PErMCTPALIMOHHOIO y4eTa M PErMCTpallii B Ka4eCTBE CTPaxoBaTeld B
CBSI3H C M3MEHEHHEM MECTa )KUTEIbCTBA CTpaxoBaTels:

- BHECeHHE JaHHBRIX 00 W3MEHEHMHM MecTa JKUTEIbCTBA CTPaxoBaTels B
uHpopmalnonHyro cucteMy COP;

- BBIJaya (HaIpaBJICHNE) 3aBUTEIIO YBEIOMIICHNSA O PETUCTPAIHH.

7.2. Pe3yapTaToM MpenocTaBlIeHNs ToCyAapcTBEHHOM yeinyru B ML apnsercs:

- [pUEeM 3afBIEHHS W JOKYMEHTOB (KONHMil JOKyMEHTOB), HEOOXONMMBIX I
HpENOCTaBICHAS TOCYAapCTBEHHON YCIYTH, perucrpanus corpynuukoM MOI] sagernenus u
BHIJJaUa 3afBUTENIIO PACIHCKM B IIpUEME JOKYMEHTOB C YKa3aHWEM MX IIEpedHd,
PETMCTPAllMOHHOTO  (BXOZAINEro) HOMepa M JaThl IpHeMa JOKYMEHTOB, B KOTOPOi
YKa3BIBAIOTCSA (aMUIMs, WHHULHAJGL, JIODKHOCTh M CTABHUTCS HOAMMCH corpyiaHuka MOI],
NPHHSABIIETO MOKYMEHTEI, & TakXKe — IMOIINKCH 3aIBUTEN (TIPeICTABUTEIA 3asBUTEN) (Halee —
pacIucKka B IpreMe JOKYMEHTOB).

- BBIJAa4Ya Ha OyMa)XHOM HOCHTENE IOKYMEHTa IIO pe3yibTaTaM IIPeNOCTaBJICHMUS
rOCYIapCTBEHHOM YCIIYTH (B cilydae yKa3aHHs 3aSBUTENEM CII0co0a MOIyYeHH JOKYMEHTOB 110
pesyJIbTaTaM Mpe0CTaBIeHHus ToCyaapcTBeHHOH yemyru B MOL).

8. Cpok npeaocras/ieHHs TOCYAAPCTBEHHOM yCIIyIH

8.1. 3agBieHMe, MPUHATOE OT 3asBUTeNs (TpeacraBuTels 3asuters) B MOL, nomgiexur
perucrpanuy B M®ILI

IIpu 5TOM CPOK MPUHATHA peIICHUs HcuKciseTcs co aHA nomydenus OCOP mo mecty
JKUTENHCTBA 3aABJIEHMS U ITOJHOTO KOMITIEKTa JOKYMEHTOB (CBEIEHHH U3 JTIOKYMEHTOB).

3agBiaeHMs W JOKYMEHTHI, HEOOXOJIMMEIE M TIPelOCTAaBICHHS TOCYIapCTBEHHOM
yciayrud, Hanpasiaernbie M®I moesxaT 06s3aTeNbHON perucTpavy B JeHb MX MOCTYILICHHA
B OCOP. '

B ciyuae mocTymiieHus 3asBIeHVH M JTOKYMEHTOB IO OKOHYaHUHU pabouyero JHA MK B
BBIXOJHOM (Hepabouuii WK Ipa3IHUYHBIN) ICHP MX PErUCTpalii OCYINECTBIAETCS B IIEPBEIH,
CIIEIVIOIIMH 32 HUM, pabouuii JeHb.

8.2. Ilpu perucTpauuu cTpaxoBaTellei:

- perucTpanys W Bblada (HAIPABIEHME) 3asBUTENIO YBEIAOMIIEHHS O DErHCTpaIUy
OCYILECTRIIIETCS B CPOK, He TIpeBhImaromuit 3 (Tpex) pabouux nuel co nua noaydenus OCOP
10 MECTY JKHUTEIHCTBA ITOCIEIHEr0 JOKYMEHTa (CBeIeHN), HEOOXOAMMOTO I PETUCTPAIHY B
Ka4eCTBE CTPAXOBATEIS.

8.3. [Ipu CHATHH ¢ PErHCTPALIMOHHOIO yUeTa CTpaxoBaTesei:

- CcHATME W BBIJaYa (HalpaBleHHE) 3asgBUTENI0 KOMHUM pelleHus O CHATHH C
PETHCTPAIIMOHHOTO YYeTa OCYIIECTBISETCS B CPOK, He NPEBBIMIAONIMKA 14 pabouux IHEH CO
qus  monydenus OC®OP  mocnmemHero  IOKyMeHTa, HEOOXOOUMOIO JUI  CHATHA  C
PETUCTPALIMOHHOIO y4eTa CTpaxoBaTelis.



8.4. Tlpu perucTpanuyl (CHATHH C PETHCTPALMHOHHOIO ydeTa) CTpaxoBaTejed B CBA3H C
HM3MEHEHHEM MeCTa JKUTEIbCTRA:

- yueTHOe jeiio crpaxoparend mepemaercsi OCDP, B xoropoM ObLT 3aperHCTpUPOBaH
crpaxoBareib, B OCOP 1m0 HOBOMY MECTY YKMUTEIbCTBA CTPaxoBaTels B CPOK, HE IO3JHEE 3
(msarH) paboumx IHEH €O JHA MONYYEHHA OT 3asBUTENI JOKyMEHTOB, HEOOXOOUMBIX s
pETHCTpalliy CTPaxoBaTelLd II0 HOBOMY MECTY JKUTENILCTBA.

OC®P 110 HOBOMY MECTY JKHMTEILCTBA CTPAXOBaTeNsl B CPOK, He IpeBhInaonuil 3 (Tpex)
pabounx jredt co qus moxydeHus or OCPP, B KOTOPOM CTpaxoBaTellb OBl 3aperuCTPUPOBaH,
JOKYMEHTOB, HEOOXOAMMBIX ULl PEruCTpany CTpaxoBaTelis 10 HOBOMY MECTY JKUTC/ILCTBA,
OCYIIECTBIET €r0 PEerucTpalldid B CBI3M C HM3MECHEHHEM MeCTa JKMTEIbCTBA M BBIAACT
(HamparsieT) 3aSBUTEIO YBEIOMIIEHHE O PETUCTPAIIIH.

9. OcHoBaHHSA AJIs 0TKA3a B IpHeMe JOKYMEHTOB, He00X0JHMBIX JJIf
Npe0CTABJIEHHS FOCYAapCTBEHHOM yC/IyIH

9.1. OcHOBaHMAMM I OTKa3a B IIpHeMe 3asBIICHHS U JOKYMEHTOB (KOIMH JOKYMEHTOR)
oT 3agBureNiell  (MpeOCTaBHUTENeH 3asBUTENA), HEOOXOAMMBIX [  IPENOCTABJICHUS
TOCYJApCTBEHHOH yCIyTry cOTpyAHuKaMu ML, apisroTes:

- HEyCTaHOBJIGHME JHMYHOCTH JIMIla, OOpaTHBINErocs 3a OKasaHHeM yCIyru (He
IpenbsBIcHAe NaHHBIM JTHIIOM JTOKYMEHTA, YJOCTOBEPAIOLIErO €ro JUYHOCTB, 0TKA3 TaHHOIO
JIMIa TPEIBSABUTHh JOKYMEHT, YJOCTOBEPAIONIMN €ro JMYHOCTh, IPEAbIBICHHE JIOKYMEHTa,
VIOCTOBEPSIONIETO JIMIHOCTD, C HCTEKIINM CPOKOM JIEHCTBHA);

- HENOJTBEepKICHUE IIOTHOMOYHI NPECTABUTENS 3aABUTENIS,

- MIOCTYILICHHE JOKYMEHTORB OT JIMIa, HE OTHOCALIEroCs K KpYIy 3asBUTEJIeH, yKa3aHHBIX
B ImyHkTe 5 nactosmero Ilopsaaka;

- MOCTYILIEHHE HEMOIHOIO KOMIUIEKTa JJOKyMEHTOB, HEOOXOMUMEBIX UL IPEIOCTABICHHS
roCyJapCTBEHHOM YCIyTH, YKa3aHHBIX B IMyHKTe 6.1. HacTogmero Ilopsaaka, a TakKe HaTHuHe
ommrO0K (HEUHTAEMOI'0 TEKCTa, HE3aIIOHEHHBIX M0JIel) B 3asABICHHUM.

Ilomauya gopa6oTaHHOro 3asgBieHHs W (WiM) N0pabOTAHHBIX JIOKYMEHTOB (CBEIEHMIA)
gepes M®]I He OpeaycMOTpEHA.

10. Topsxok, pazMep H OCHOBAHHS B3UMAaHUs rocyAapCTBEeHHOM MONUIHHbI
HJIM HHOM IJIATHI, B3MMAaeMOi 32 NpefAocTaBIeHHE rocyapCcTBEHHOH yCJIyri
10.1. TIpemocTaBneHue rocyJapcTBEHHON yCIIyT OCYIECTBISIETCS OECIUIAaTHO.
OcHoBaHMsS IS B3MMaHUS IUTATHl 3a TPEAOCTABICHHUE YCIYr, KOTOpPBIC SBIAIOTCA
HEOOXOAMMBIME M 00A3aTe/]BHBIMHA IS NPEJOCTABIECHUS TIOCYJApCTBEHHOHW  YCIyIH,
3aKoHoIaTenscTBOM Poccuiickoit enepaliyy He MPEAyCMOTPEHEL.

11. CocraB, mocjief0BaTeJbHOCTh H CPOKH BBINOJHEHHS AAMHHHCTPATHBHBIX
npouexyp, TpeGoBaHMsA K NOPHAKY HX BbINOJAHeHHs coTpyaHukamu MO®I[ u
cneuuanuctamua OCOP:



Hcenoanurens

Hanmenoranue npoueaypsi

Cpoxn
BBITOJTHEHHS

CoTtpynHux
M®I]

YcTaHaBnuBaeT JTHYHOCTH 3aSBHTENSA (BH3YAJIBHO
OIpefesieT COOTBETCTBHE JIMYHOCTH 3asBHTEISA
¢oTtorpapun B JOKYMEHTE, YIOCTOBEPSIOIIEM €ro
JIMYHOCTB ),
YIOCTOBEPSAIOUMH JIMYHOCTh 3asBHUTENA, a TaAKKe
CPOK JIeHCTBHS TOKYMEHTa

IpOBEpsET JOKYMEHT,

B MOMEHT
oOpateHus

CotpyaHuk
MOI]

Ilpu ofOpameHuu ¢ 3asBNEHUEM TPEACTABUTENS
3asBUTENA IIpOBEPSIET JOKYMEHTEI,
YIOCTOBEPSAIONIUE JUYHOCTh MPEACTABUTEIA H
NOJITBEPIK IATOLIE COOTBETCTBYIOIIHE
ITOJIHOMOYHS TIPENCTABUTENA 3aABUTENA, a TaKKe
CPOK HEHCTBUSA JOKYMEHTOB

B MOMEHT
o0pameHus

CotpyiHUK
M®I]

B ciyyae Hanuuud OCHOBAHUM, MPENATCTBYIONIMX
OPUHATHIO  JOKYMEHTOB  YKa3aHHEIX B 119
Hacrogmero Ilopsanka, ysemomiser 00 3ToM
3agBUTENs, OOBACHAET 3asBUTENIO COJEpKaHHUE
BEIIBJIEHHBIX ~HEJOCTAaTKOB B  IIPEACTaBICHHEIX
JOKyMEHTax U IpejuiaraeT NpUHATE MepEl 10 HX
YCTPaHEHHIO.

B  cuyuae orkasa YCTpaHUTH
BBISBIIEHHEIE HENOCTATKH, OTKAa3bIBAET B IIpUEMeE

3aABUTCIIA

JOKYMEHTOB, BO3BPALIAET 3asABUTEIIO JOKYMEHTHI C
yKa3aHHeM IIpUYMHE] 0TKa3a B YCTHOH Gopme

B MOMEHT
npueMa

CoTpynHuk
M®I]

IIpu OTCYTCTBUM OCHOBaHWI /i OTKa3a B MpUEME
bopmy
ucnonszoBanueM AVMC MOII, pacneyaTsIBaeT €ro
¥ OTHAaeT Ha IMPOBEPKY M IIOAIMCH 3aSBUTEIIO

3adABJIICHHUA  3aII0OJIHACT 3as4BJICHHA C

(IIpencTaBUTENIO 3asBUTEIIA)

B MOMEHT
npueMa

CorpytHUK
M®I]

Ilpy OTCYTCTBHMHM TEXHHYECKOH BO3MOXKHOCTH
3a1107HeHus QOPMEI 3asBIICHUS C HCIIOMB30BAHHEM
ANC M®I], IIpOBEPSET [IPaBUJIBHOCTE
ohOpMIICHHS 3asABHTENEM 3asBIEHHS, CBepseT
JJAaHHBIE TIPE/ICTABICHHBIX JOKYMEHTOB C JaHHEIMHU,
yKa3aHHBIMH B 3asABICHHM (MOUIMHHUKOB U060
3aBEpPEHHBIX B COOTBEICTBUU  C
3aKoHOJaTenscTBOM Poccuiickoit Dexpeparun) u

CBEICHMH,

Kol

COOTBETCTBHE OJHHMX H TE€X XK€

B MOMEHT
npueMa




COMEpPXKAIIUXCS B JOKYMEHTaX 3asdBHUTENSA, B TOM
yrciie B CIydae WX MpencTaBlieHUs 3asSBUTENIEM IO
COOCTBEHHOM MHUIMATHBE.
[IpoBepsieT MOAMMHHOCTE
(npexncraBUTENA)

nmoanyucH 3asdABHUTCIIA

CoTpyIHHK
M®IT

3asBIEHUE, IO CAHHOE 3asBUTENEM
(upefcraBuTeNeM — 3asBHTENs) Ha  OyMaKHOM
HOCHTEJIe, 3aBepseT  CBOEH  NOANUCHIO €
pacmu(pOBKOi TOAIHCH M 1edaTsio MOII.
Peructpupyer 3assnenne B AUC M®IL]

B MOMECHT
npuemMa

CotpyaHuk
M®IT

CxanupyeT 3asgBieHre. QopMUpPYET 3NEKTPOHHBIC
00pa3kl JOKYMEHTOB, TIPECTABICHHBIX 3asBUTETIEM
Ha OyMa)KHBIX HOCUTEAX.

ITpoBepseT YWTAEMOCTH OIEKTPOHHBIX 0OpPasoB
3adBJICHHs W JIOKYMEHTOB, & TaKKe COOTBETCTBHE
uxX OyMaXHBIM OpHUTHMHAlIaM, IPEACTaBICHHBIM
3agBUTENEM W TPHUKPEIUIIeT B JAEN0 3asiBHUTEI,
copmupoBanHoe B AVIC M®I]

B MOMEHT
IpuemMa

CorpyaHUK
MOI]

Brimaer PYKH  3aiBHUIEIO
(MpencTaBUTEIIO 3asBUTEJIA),
OpHUTHHAIIBI MPECTaBICHHBIX

3agBUTEIIO (TIPEACTABUTEIIO 3aSBUTENIA)

3a4BJICHHUC Ha
BO3BpanacT
JOKYMECHTOB

B MOMEHT
npueMa

CoTpyaHuk
MOI]

dopMHUpyeET M pacneyaThiBaeT PacluCcKy B IpHUeMe
JIOKyMeHTOB, c(opMupoBaHHyio B AMC MOIIL
Otnaer ee Ha TIOIITUCH 3aABUTEIIIO
(IIpeACTABUTENIO 3aABUTEIIA).

CraBuT CBOK IIOJIHCH HA pacHMCKe B IIPHEME
JOKYMEHTOB

B MOMEHT
npuema

10.

CorpynHuK
M®I]

B cinywyae HempencTaBlIeHUS 3asBUTEIEM KaKOro-
mbo JUIS
MPeIOCTABIEHUS YCIIYTH,
yBenomisieT ero o6 sToM M coollaer, dro
yCTaHOBIEHHBII CPOK TIPEI0CTaBICHUS
rOCYJapCTBEHHOM yCIyru Oyaer MCUHCIATBHCA CO
aast monydenus  OCOP JOKYMEHTOB,
HeOOXOAMMBIX [UIS MOIYYEHUSI TIOCyNapCTBCHHOH

JIOKYMEHTA, HeoOXOIUMOTO

roCy1apCTBEHHOM

BCEX

YCITYTH.
Ha pacmicke o mpueMe JOKYMEHTOB IPOCTaBISIET
OTMETKY O TOM, YTO 3asABUTEIIO JaHEl Pa3bsICHECHUA

B MOMEHT
npruema




0  HeoOXOAMMOCTH  TIPEICTaBICHHS  BCEX
HEOOXOMUMBIX IS NONYyYEeHHsS TOCYIapCTBEHHOM
YCIYT'H AOKYMEHTOB

11.

CorpynHuk
MOI]

CkaHUpyeT pacuucKy B IpHeMe JOKYMEHTOB ¢
TOAMUCEI0 3asABUTENA (IIPEICTABUTENS 3aABHTENS)
H €€ DJIIEKTPOHHEIH 00pa3 NpuKpeIueT B IeI0
3agBuTeNs, copmuporanHoe B AVIC MOII.
Briaer 3adBUTENIO HAa PyKH PACcIMCKY B IPHEME
JOKyMeHTOB, chopmupoBanHyio B AVIC M®I]

B MOMEHT
[IpueMa

12.

CoTpyaHuk
MOI]

Ilepeaer 1O 3alMIIEHHBIM KaHAlaM CBA3M,
3NIEKTPOHHEIE 00pa3sl 3asBieHUs (CBENCHHS W3
3adBIICHUS) H JOKYMEHTOB,  3aBEpEHHEIE
YCHJIIEHHON  KBaIM(QUUIMPOBAHHOH 3IEKTPOHHO
MOAIHMCHIO YIIOJIHOMOYEHHOTO COTpyaHHKa MO®L],
B OCOP 1o wmecry wHaxoxaenus MOI[ B
corilacoBaHHOM  (hopmare’,
ucnonb3oBaHueM AUC M®I]

B TOM 4YHCIE C

B IIeHb
[ipyeMa, HO He
TIO3/THEE
CIIE/TYIOIIETO
pabouero mHA
CO JHS IpUEMa
"
perucTpaluu
3asBIICHAS

13.

Cuernmanucr
OCODP

3asBIIECHUS
JIOKYMEHTOB,
BUPYCOB W

Ilpunumaer aneKTpoOHHBIE 00pa3kbl
(cBe/leHUs W3 3asBICHHA) H
IIPOBEPSAET  MX

UCKaXXCHHOH HHDOpMAITHH

Ha  OTCYTCTBHC

B IEeHb
IpreMa, HO He
To3HEe JIHA,
CIEYIONMIETO
3a JTHEM
IOCTYILICHUA
13 M®II.

14.

CoemnmuanmicT
OCoP

IIpoBepsier 3JIEKTPOHHYIO IIOJIITACH Ha
NPHUHAJIEKHOCTE YIIOJHOMOYEHHOMY COTPY/THUKY
M®I], HanpaBHBHIIEMY O3JCKTPOHHBEIE 0Opa3skl
3afBJieHUS  (CBeEHHH W3  3adBICHHA) H

JIOKYMEHTOB, CBEJICHHH, HHpOpMaIUH

B JIeHb
npueMa, HO He
[IO3IHEE  [IHA,
CIIEAYIOILETO
3a JTHEM
[IOCTYTUICHUS
u3 MOI].

15.

Croennanuct
OCoP

OcymectBisier  perucrpanmio u  00paboTKy
(cBemenuit W3  3agBIeHHit) ¢
IPOrPaMMHO-TEXHUYIECKOTO

3asIBJICHUN
HUCIIOIB30BaHUEM
koMminiekca COP

B JIIeHb
IIpyeMa, HO He
[O31Hee JIHS,
CIICAYIONIETO

2 2

B cmyuae OTCYTCTBHA TeXHHYeCKOH BO3MOMKHOCTH CPOK HANpaBieHMA JIOKYMEHTOB Ha OYMakHOM HocuTene sakpennen (nponucan) B Ilopsaxe
OpraHu3aluy 3aliMIIeHHOre 3NSKTPOHHOrO B3AMMOICHCTBHS NpH OOMEHE JMEKTPOHHBEIMM JOKYMeHTamu Mexay YMOILl u Ornenennamu COP
(ITpunoxenue Ne6 k Cornamenuio).



3a ITHEM
MOCTYTIIEHUS
13 MOILI.
16. |Cnenmamucet  |Hampaenser B M®I[ snexkrponHoe coobuienue, |B IIeHb
OCopP MOATBEePIKIAIONICE [IPUEM JaHHBIX JTOKYMEHTOB, C|IIpHeMa, HO He
yKa3aHWeM JaThl TpueMa M  IPUCBOEHHOIO |IO3JHEe JIHf,
pPEruCTpaIiioOHHOIO HOMEpa BXOJIATIEMY | CIIEIYIOILIETO
3a5BIICHUIO 3a JTHEM
MOCTYTICHUS
3 MOII.
17. |Cnermmanuct | PaccmarpuBaer 3agBIICHUS (cReneHus u3|B CPOK,
OCaoP 3asABJICHUS), OQOPMIISET U HAIpPaBIAeT 3allpOChl B|YCTaHOBIICHHEI
KOMIICTCHTHEIC  OpraHsl O  INPENOCTaBICHUH ||
CBEIEHWHA B  paMKax  MEXBEJOMCTBEHHOIO |3aKOHOAATEIb
HH(}OPMALMOHHOI0 B3aUMOIEHCTBIL CTBOM
Poccuiickoii
denepanuu
18. | lomoknocrHoe |IIpuHpuMaeT — pemieHMe 0 IpefocTaBieHuHd | B CpOK,
muio OCOP  |rocymapcTBeHHOM yeiayrd widn 00 OTKase B|YCTaHOBJICHHBI
TIPEIOCTaBIEHUU I'OCYIapCTBEHHOM yCIIyTrd i
3aKOHOJIATENhb
CTBOM
Poccutickoif
Denepanuu
19. |Crnenuanuer |Hanpasnsger (mepemaer) B M®I] moxymentsl no|He — mosmuee
OCoP pesyJibTataM IpeJoCTaBICHHA I'0CYIapCTBEHHOM | THS,
VCIYTH B 3JIEKTPOHHOM BHZE 110 3alIMIICHHBIM | CISAYIOLIET0
KaHajgaM CBS3d B corjiacoBaHHoM (opmare (B|3a JTHEM
cllydae yKasaHHs 3asBHTENIeM cIiocoda IOoNyYeHHs | IPHHATH
JOKYMEHTOB IO pe3yjbTaTaM TpPedOCTaBICHUS | pCIICHUST
rocyqapcTBeHHol yemyru B MOLI)
20. | CoTpymHHK Ilpunnmaer  JOKyMeHTHI 1O pesyieraram | He mosnmee,
MOI] IpEeNOCTaBIEHUs TOCYJAapCTBEHHOM yciryrn B|dem depe3 |

3JIEKTPOHHOM BHIE II0 S3allHIICHHBIM KaHajJldM
1
CBA3H B COIIIaCOBAHHOM (popma’re

pabounii neHb
110CIIE
oopmeHusa
perucTpanuox
HBIX




JTOKYMEHTOB

MOI]

pesyabpTaTaM IPEAOCTABIEHHS TOCYAapCTBEHHOM
YCIYTH W Iepe] BhlIadell yKa3aHHBIX JOKYMEHTOB
IIpOBEPSET JIOKYMEHTa,
YIOCTOBEPSIOIIETO 3aABUTEIS WK
IPEICTaBUTENl 3asiBUTEIS, a TakKe HaIHdue
IIOJTHOMOYHH MPECTABUTEIS 3assBUTEIIS

HAJI4UE
JTMYHOCTH

21. | CoTpymHUK Hudopmupyer 3asBUTENA (mpencraBurensd | He mosmaee 1
MOI] sagBuTenst) o npunstom OCOP pemenun wu|pabdodero mHA
NpUTTAIIaeT  3asBUTEI UL IIOJIyYEHHUS | CIIEAYIOMIETO
JOKYMEHTOB IIO pe3ylbTaTaM TIPeOCTABICHU |3a ITHEM
rOCYJapCTBEHHOH YCIyrH HOJTY9EeHUSA
JTOKYMEHTOB
22. |CoTpynHHK ITpu obpamenun 3agBUTENs 3a JTOKYMEHTaMH 1o |B JICHb

obparieHus B
MOI]

23. |CoTpyAHUK
MOI]

PacrnieyaTelBaeT JOKYMEHTHI 10  pe3yibTaram
[PEIOCTaBIEHUs] TOCYJApPCTBEHHOH YCIyrH Ha
OyMa)XxHOM HOCHTEIIE.

VYnocrosepser JIOKYMEHT B HOPSIKE,
IPETYCMOTPEHHOM IIOCTaHOBJIEHHEM
IlpaButensctBa Poccuiickoit @eneparuu or 18
mapta 2015 r. Ne 250°: mpocraBimser medats
(mrramm)  M®IT,
paciudpoBKoi

3aBEPACT IIOOIMHCBIO C €¢

B JIeHb
oOpamenus B
M®I]

24. | CoTpyaHMK
M®I]

Bripaer JOKYMEHTHI 1o pe3yapTaTam
IPEIOCTaBIECHNS TOCYNapCTBEHHOH YCIYIH IO
IIOJIKCE 3asABUTENS (IPEACTaBUTENA) B PACIIUCKE B
IpHEMe MJOKYMEHTOB MJIM paclMCKe B Bblgaye
JIOKyMEHTOB.

Perucrpupyer Beigaay B AUC MOI]

B MOMEHT
BLIIAYHA

25. | CoTpyaHuK
M®IT

CxaHupyeT paclucKy B IpHEMe JOKYMEHTOB HIIH
pacIiucKy B BBIJau€ JOKYMEHTOB C TIOIIMCEHIO
3asgBuTeNs  (IpeacTaBUTeNs 3asgBUTENA) U ee
JJIIEKTPOHHEIM  00pa3  MpHKperuisieT B el
3asBUTENS, chopmupoBanHoe B AUC M®LI.

B MOMEHT
BbIJIa4YH

? Mocranosnenme [Tpasutensctea Poccuiickodi ®enepaunn ot 18 mapta 2015 r. Ne 250 «O6 yrBepwaeHuH TpeGoBaHMIT K COCTABNCHHMIO H BBIJaue
3aABUTENAM JOKYMEHTOB Ha OYMa)KHOM HOCHTENE, MOATBEPHAAUINX COACPKAHUE MCKTPOHHBIX HOKYMEHTOB, HAMPABIEHHEIX B MHOTO(GYHKUMOHAIEHEL
LEHTp NpeNOCTaBICHHA FOCYAapCTBCHHBIX H MYHHUHMANBHBIX YCNYr MO pe3ynbTaraM MNpeAoCTaBICHHA TOCYAAPCTBEHHBIX M MYHHUMNANBHBIX YCIyT
OpraHamH, NPEJOCTABNAIOWMMH TOCY/IAPCTBEHHBIE YCIIYTH, H OPraHamH, MpeJOCTaBNAIOWMMHE MYHHLMITANBHEIE YCIYTH, M K BhAA4e 3aABHTENsAM Ha
OCHOBaHWW HAdOpMalMU U3 UHQOPMAUMOHHBIX CHCTEM OPraHOB, MpPEAOCTABMNAIOLIMX T[OCYAAPCTBEHHBIC YCHYrH, M OpPraHoB, Npel0CTaBIAIOLIMX
MYHHUMOATBHEIE YCIYTH, B TOM YMCIE C MCHOIB30BAHHEM MH(OPMAUHOHHO-TEXHONOMHYECKON H KOMMYHHKAUMOHHOH MH(PACTPYKTYPHl, JOKYMEHTOB,

BKNHOYaA COCTaBNEHHE HA 6)/MHJKH()M HOCHTEJIE H 3aBEPEHHE BBIMUCOK H3 YKa3aHHBIX HHCbOpMaLLHOHHle CHCTCM»

Pan)




BozppamiaeTr 3asBHUTENI0 pacHUCKy BMECTE C
IOKyMEHTaMH II0 pe3yJjbraTaM IIpeoCTaBICHUS
rocy1apCTBEHHOM yCIyTH

26. | CotpyaHHK B cnmyuae oTkasza 3asBuTens 3abpaTh paciucKy Ha|B TeYeHHe
MOI] OyMa)XHOM  HOCHUTEJIE IIPUHHUMAET Mephl  K|OIHOro
YHUUTOXKEHUIO  BBIIIEYKA3aHHBIX  JIOKYMEHTOB|pabodero HA
gepes mpeaep (YHUUTOKUTEID) co JHA
MOJIy4EHUs
OTKa3a oT
3asBUTEIIS

12. IlepeyeHp HOpPMATHBHBIX IIPABOBBIX aKTOB, PETYIHPYIONIMX IMPEIOCTABICHHE
roCyIapCcTBEHHON yeiyrs (¢ yKasaHHeM WX PEKBH3UTOB M HCTOYHUKOB O(HUIMAILHOTO
ONyOIMKOBAaHMA),  pasMemaercsi B HMHGOPMAllMOHHO-TEICKOMMYHHKAIMOHHON  CETH
«urepuer» Ha caiite COP, B (enepansHoil rocy1apcTBeHHOW HMH(MOPMALMOHHON cHcTEMe
«®emepanbHEI peecTp TOCYNAPCTBEHHBIX M MYHMIMIIANBHBIX yclayr (QyHKIMHA)» M B
(enepanpHO  roCynapCTBEHHOW — MH(GOPMAMOHHOM  cucTeMe — «EauHbI  1moprai
rOCYAapCTBEHHBIX M MyHHIIUIATBHEIX YCIyT (byHKumi)» (anee — EqaHEIH nmopTai).

Hupexrop Ypasisroniui oTaeIeHueM
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